
 

SCHOOL OF COMMERCE 

Report on One day Workshop for Non-Teaching Staff 

 “Advance MS Excel & Data Management through Shared drive” 

Title of the Programme: Advance MS Excel & Data Management 
through Shared drive 

Date of the Programme: 

Timings of the Programme: 

10th February 2024 
10:30 am to 12:30 pm  

Place of the Programme  SVB, First Floor Computer Lab. 

Resource Person: Mr. Jayanth Jayendran, Freelancer Trainer 
Edureka, Bangalore 

Program Co-ordinator: 

• Faculty Co-ordinator 
 

 
Prof. Konyn Tuba Lappay 
 

Number of Participants 70 

Program Objective The workshop aimed to enhance participants' 
proficiency in Advanced MS Excel techniques 
and impart knowledge on efficient data 
management through shared drives. 

Program Details: 

 
On 10.2.2024, The workshop conducted aimed to provide a learning experience to Non-
Teaching Staff on Advance MS Excel as it is very important for professional growth and 
success. 
Key Points discussed were 
 Advanced MS Excel Techniques: 

o Formulas and Functions: Participants were guided through advanced 
formula usage, including nested functions, array formulas, and complex 
calculations. 

o Data Visualization: Techniques for creating visually appealing and 
insightful charts and graphs were demonstrated, including PivotTables and 
Sparklines. 

o Data Analysis: Advanced data analysis tools such as Goal Seek, Solver, and 
Data Tables were explored to help participants gain insights from their 
datasets. 

• Data Management through Shared Drives: 

o Understanding Shared Drives: Participants learned about the benefits and 
functionalities of shared drives for collaborative work environments. 

o Access Control: Best practices for setting access permissions and managing 
user privileges on shared drives were discussed to ensure data security. 

o Version Control: Techniques for versioning documents and tracking 
changes on shared drives were demonstrated to facilitate seamless 
collaboration. 

 
The workshop on Advance MS Excel & Data Management through Shared Drives proved to 
be a valuable learning experience for all participants. By mastering advanced Excel 



techniques and understanding efficient data management practices, participants are better 
equipped to excel in their respective fields and contribute effectively to their organizations' 
success. 

Learning Outcome/ Feedback: 

Participant feedback was overwhelmingly positive, with many expressing appreciation for 
the practical approach, interactive sessions, and relevance of the topics covered. Suggestions 
for future workshops included deeper dives into specific Excel functions and more advanced 
data analysis techniques.. 
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Inference: 
The session seems to be useful for the participants, as there is a positive feedback. 
 

Action Plan: 
future workshops included deeper dives into specific Excel functions and more advanced 
data analysis techniques. 
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(Dr. M Subramanyam, Director School of Commerce welcoming the gathering) 
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